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Policy Number: 308  

In such instances where a Department Head is appointed to that position on a part-time but 
continuing basis and is at the same time also working under the primary jurisdiction of an elected 
official or a full-time appointed Department Head for the balance of qualifying full-time employment, 
scheduling of leave time for such employee shall be accomplished as best fits the needs and 
purposes of both parties.   
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This policy repeals all prior policies relating to this subject  
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